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1. Overview
1.1. Objective
1.1.1. The objective of these guidelines is to specify the legal, administrative and working procedures in order to assist the Defence Attachés (DAs) (military, navy and air), appointed by foreign States at diplomatic missions accredited to the Republic of Moldova, in exercising their mandate, as well as to facilitate the cooperation and mutual understanding between the Ministry of Defence (MOD) of the Republic of Moldova (RM) and defence institutions of the countries they represent.

1.2. International Cooperation Directorate
1.2.1. The International Cooperation Directorate (ICD) is the specialized unit within the Ministry of Defence (MOD) and the primary point of contact for foreign DAs, responsible for facilitating communications between the MOD and foreign military and civilian officials.

1.2.2. The Head of ICD represent the MOD to the foreign military diplomatic community in Chisinau.

1.2.3. To provide effective support and streamline common activities, the communication between the Defence Attaché Offices (DAOs’) and the MOD institutions and personnel is conducted through the ICD.

1.2.4. DAOs’ members are asked to inform (by phone), at least one hour in advance about any unscheduled visits at the MOD, as well as the purpose of their visit, to enable effective assistance from the officer in charge.

1.2.5. The ICD is located in the MOD on the address: 84 Hincesti Highway, Chisinau, Republic of Moldova, MD-2021. Duty telephone numbers are listed below.


     Tel: (+ 373) (22) 25 21 37
                                       (+ 373) (22) 25 23 78

                                       (+ 373) (22) 25 22 03
                              Fax: (+ 373) (22) 23 45 35

E-mail:dci@army.gov.md
1.2.6. Working schedule of the ICD is Monday to Friday, from 08.00 to 17.00, except public holidays.
 It is advisable that mail processing activities, as well as work meetings scheduled at the MOD, take place between 08.00-12.00 and 13.00-15.00 of the working day.
2. Defence Attachés Office members
2.1. Defining the terms
2.1.1. The DA is a military representative within the foreign diplomatic mission accredited to the RM, and the head of the DAO, represents all categories of armed forces of his country. To the DA may be attributed all the credentials as defined in paragraphs 2.1.2. – 2.1.4.
 For the purpose of these guidelines, the following expressions shall have the following meaning:
2.1.2. Military Attaché: military representative within the foreign diplomatic mission representing the Land Forces of this country.

2.1.3. Air Attaché: military representative within the foreign diplomatic mission representing the Air Forces of his country.

2.1.4. Navy Attaché: military representative within the foreign diplomatic mission representing the Naval Forces of his country.

2.1.5. Assistant/Deputy DA (military, air and navy): acts as assistant/deputy to any of the attachés described in paragraphs 2.1.2. – 2.1.4.

Note: Military officers, which are members of the diplomatic staff of the Embassies, are generally called defence attachés. Liaison officers to various structures of the Ministry of Defence are not attributed the title of Defence Attaché.

2.2. The appointment and accreditation procedure of defence, military, naval and air attachés
2.2.1. The sending State may assign air, naval, military attaché and their assistants to its mission in Moldova. The assignment of the proposed attaché requires the prior consent of the Government of the RM.
2.2.2. As provided under Article 7 of the Vienna Convention on Diplomatic Relations, foreign States wishing to appoint a defence, military, naval or air attaché to the RM must request the approval (consent) of the Government of the RM.
2.2.3. The sending State shall convey a request for such consent through the diplomatic channel, in form of a Note sent to the Ministry of Foreign Affairs and European Integration (MFA&EI) requesting the approval for appointment along with his curriculum vitae and the biographical information form as provided in Annex A-2.

2.2.4. When submitting an official request for approval the diplomatic mission must, in addition to submitting a curriculum vitae and the biographical information, include the following:
· a copy of the main page of the proposed candidate’s passport containing his/her legal name;
· a statement according to which the proposed candidate is not a Moldovan citizen or Permanent Resident of Moldova and a list of all other citizenships;
· a confirmation that the person will effectively reside full-time in Moldova’s capital (Chisinau) or in another country’s national capital, such as Bucharest or Kiev.
2.2.5. The MFA&EI informs the MOD in writing and requests the consent for appointing the nominated attaché. The MOD shall provide its consent within that 6 weeks framework.
 After receiving the consent from the MOD, the MFA&EI informs the diplomatic mission regarding the appointment of the DA. 
2..2.6 In case of defence, military, naval and air attachés whose appointment has been officially accepted, the supervising diplomatic mission shall send a letter requesting his/her diplomatic accreditation as a DA. In such a case, provisions of international law
 and national relevant legislation of the RM
 will apply. This procedure is applied for the DA, deputy DA, as well as for their assistants who are citizens of the sending state and owners of diplomatic or service passports.   

2.2.6. The diplomatic mission informs the MFA&EI and the MOD, within working 5 days, upon the arrival to Moldova of the newly appointed Defence Attaché and its accompanying staff members. The DAO also informs the MOD in writing about any personnel changes in the Office according the form in Annex A-2. 
2.2.7. Upon the arrival of the DA on his new position, the MFA&EI and the MOD shall be notified upon the commencement of its activity. In this regard, the dossier is filed in to obtain the Accreditation Card, both for the DA and his family members.

2.2.8. The Verbal Note requesting the issuance of the Accreditation Card should be accompanied by:

· the standardized form as provided in the Annex A-2, completed for each person separately, stamped and signed by the head of the diplomatic mission;
· one passport photo for each person;

· a copy of the main page of the proposed candidate’s passport containing his/her legal name;

· family members will present a copy of the document attesting their kinship (i.e. birth certificate, copy of marriage certificate);

· the non-resident DA, accredited to more than one country, should present the Accreditation Card issued by the state of residence.
2.3. Diplomatic missions without a military representation

2.3.1. For diplomatic missions not having a DA accredited to the RM, but cooperating extensively with the MOD on defence-related matters, it is advised to mandate a diplomatic representative (from within the Embassy), whose name, position and coordinates should be communicated to the MOD. The nominated diplomat should complete, and send to the MOD, the standardized form as provided in the Annex A-2.

2.4. Arriving and farewell visits at the beginning and end of the diplomatic mandate

2.4.1. The mandate of the DAs in the RM begins with a courtesy visit at the MOD. During the presentation visits to the political and military leadership at the MOD, the newly accredited DAs will be accompanied, if possible, by his predecessor. Alternatively, it is recommended that the DAs is accompanied by a diplomatic representative from his country’s diplomatic mission to Moldova.
2.4.2. The DAs should announce his/her presentation and farewell visits to the MOD in writing to the ICD, at least 14 days prior to the anticipated dates.
2.4.3. The ICD is responsible for setting up the requested meetings and shall communicate the available schedule to the DAOs in timely manner. As a rule, no more than 3 visits are scheduled per day.

2.4.4. The introductory meeting of the DAs (Military, Air and Navy) with the Head of ICD will be carried out after the official presentation to the MOD political and military leadership.   

2.4.5. Presentation visits to the Head of the ICD of the Assistant/Deputy Defence Attaché, as described in paragraphs 2.1.1.-2.1.4., shall be carried out in presence of the Defence Attaché or a diplomatic representative replacing the Defence Attaché.
2.4.6. Presentation visits of the non-resident DAs will be performed according to the same procedures as of the DAs residing in Chisinau, according to the procedures described in paragraphs 2.5.1.-2.5.2 and 2.5.4
2.4.7. In order to maintain the continuity, the DAOs informs the ICD, in writing, about the DA temporary leave from the country he was accredited to (in this case RM) at least 5 days prior to the anticipated leave.
3. Relationship with the MOD

3.1. Communication with the MOD

3.1.1. As a general rule, all foreign government representatives, to include DAs, must receive an approved Request for Visit Authorisation before visiting the MOD and meeting with the National Army personnel. Requests for official meetings with the MOD and the National Army personnel are addressed in Romanian, English or Russian, through the ICD, as provided in Annex A-3.
3.1.2. For addressing urgent and routine issues, DAOs members may request a meeting by informing the ICD specifying the purpose and the problem to be discussed.
3.1.3. After obtaining the approval for organizing the meeting, the ICD sends a written response to DAOs specifying the availability of the MOD and the National Army personnel for the requested meeting. 
3.1.4. Meetings with the MOD and National Army personnel, except with the Minister, State Secretaries or General Secretary, will be held in the protocol room of the ICD (MOD ground floor) or otherwise specified.

3.1.5. An officer from ICD is always present at the meetings, if not requested otherwise.

3.1.6. Meetings with the ICD staff can be scheduled by phone.
3.2. Visits to the MOD of foreign delegations
3.2.1. For visits of foreign delegations to the MOD, on defence related matters other than ones agreed upon under the bilateral cooperation plans, the DAOs will send a written request to the ICD, providing the complete and accurate information on the following:

a. Country;
b. Full name, rank, position (for all members of the delegation) and ID numbers;
c. MOD directorate to visit and the level of representation;
d. Purpose of the visit/meeting;
e. Day and time of the visit;
f. Information on the arrival/departure of the delegation;
g. Classified level of the matter discussed;
h. Special requests concerning security, transport and accommodation of the delegation.
3.2.2. The Request for Visit Authorization for the foreign delegation must be sent to ICD at least 21 days prior to the scheduled visit.
3.2.3. Visitors must be prepared to pay all expenses associated with the entire visit (i.e. travel, lodging, meals, etc.) if not agreed otherwise.
3.3. Correspondence

3.3.1
Official correspondence of any kind (letters, invitations, packages etc.) should be addressed (including through a cover letter) and sent through ICD, with the exception of those addressed directly to the Minister of Defence, which regularly should be signed by the head of diplomatic mission, or otherwise specified.  

3.3.1. Classified documents of correspondence between DAOs and MOD shall be delivered/received only by the DA in person or by an authorized representative. The DA or the authorized representative must be accompanied by an officer from ICD when transmitting the classified documents to the Office responsible for classified documents from within the MOD.
3.4. Documentary/information request
3.4.1. All inquiries shall be addressed in writing to ICD, which will identify and contact the respective institution in the MOD that is able to provide the information requested. The inquiries shall be made clear and specify the purpose of the information requested.
3.4.2. For inquiries on defence related matters, the DAOs shall fill in the form as provided in the Annex A-4. The ICD will respond in timely manner to DAOs. As a general rule, the response to a query addressed to the MOD will not last more than 30 days from the receipt of the query.
3.4.3. One query must cover one single issue, and must be written in Romanian, English or Russian, and signed by the DAs or the person in charge of the DAOs. Inquiries received by electronic means will be taken into consideration if sent to one of the ICD official email address.
3.4.4. Classified or unclassified queries will addressed based on bilateral agreements concluded between defence institutions and will be dealt with in accordance with the provisions of these agreements.
3.5. Diplomatic protocol events
3.5.1. By diplomatic protocol events are presumed receptions, cocktails, lunches, official dinners and other related activities, organized by foreign offices and diplomatic representations in the RM, as well as similar events organized by the MOD, in country or abroad, where military and civilian diplomatic representatives are invited.
3.5.2. Invitations at diplomatic protocol events organized by the diplomatic representative offices, addressed to MOD officers and civilian personnel are handed in through ICD.

3.5.3. To activities referred in section 3.5.1. are invited, as a rule, persons included in the protocol list of the MOD, as well as ICD representatives. In certain exceptional situations, persons not included in this list can also be invited. The protocol list is periodically distributed to DAOs by ICD.

3.5.4. In order to ensure adequate participation, invitations should be sent to ICD at least 15 days prior to the anticipated event, so that it can be distributed to the invitees in timely manner.
3.6. Business related activities

3.6.1. By business related activities for DAs is understood:
a. Preparing and conducting bilateral and multilateral activities related to military training, education, and other similar activities;
b. Participation in information briefings organized by the MOD;
c. Official or working documentation or experience exchange, related visits;
d. Meetings for negotiating, finalizing or implementing bilateral or multilateral activities of technical, scientific, cultural or sport related nature;
e. Official participation at conferences, symposiums, seminars and other similar activities.
3.6.2. The MOD does not organize and does not act as an intermediary for the DAs private trips on the territory of the RM. In this regard, the DAOs will contact the empowered national authorities through its diplomatic mission accredited to the RM. 

3.6.3. However, it is highly recommended, that the DAs inform the MOD when travelling to transnistrian region, including the Security Zone of the RM. Exception will be for DAs that are members of the Joint Control Commission and travelling to transnistrian region, including the Security Zone of the RM, during the duty hours of the mentioned commission.
3.7. Wearing the military uniform

3.7.1. All military visitors shall wear the appropriate military attire of the respective country, in conducting official business with the MOD and during all diplomatic protocol activities, unless otherwise specified.
3.7.2. Wearing the military uniform by military staff of foreign armed forces is a symbol that the visit/activity is officially sanctioned by both nations.
3.8. Informing about possible changes in DAOs

3.8.1. The DAOs shall inform in timely manner the ICD about potential changes in their offices related to:

· Promotion in military rank;
· Address change of the office;
· Phone/Fax/e-mail/ to be contacted;

· Type and registration numbers of the transport used by the DAO staff;

· Personnel replacement in DAOs.
3.9. Access procedures to military premises and facilities of MOD
3.9.1. Visitors to the military premises and facilities of the MOD must notify the contact officer from ICD at least 21 days (excluding Saturdays, Sundays, and holidays) prior to the anticipated visit, by filling in the form as provided in Annex A-5 for permission request.
3.9.2. Any important changes related to permission request (e.g. the purpose of the visit or the composition of the delegation) will not be considered if these will be made in less than  10 days before the date on which the visit has been scheduled.

3.9.3. Requests for visits to military units in the Security Zone of the RM will be rendered in writing to ICD. These visits will be approved after prior coordination with the Moldovan delegation at the Joint Control Commission.

3.9.4. During visits on military premises of the MOD, the use of mobile/cellular phones, and other electronic devices equipped with GPS and radio emitters, is forbidden or otherwise specified. 
Annex A-1
LIST
of national public holidays in Moldova

	MONTH/DAY

	EVENT
	Remark

	January

	1
	New Years Day    
	National holiday

	7,8
	Orthodox Christmas Day
	National holiday

	March

	2
	Remembrance Day for the commemoration of people dead in the armed conflict in 1992 for the independence and territorial integrity of the Republic of Moldova.
	Remembrance 

	8
	International Women’s Day
	National holiday

	April

	26
	Remembrance Day of the victims of the 1986 Chernobyl nuclear disaster and other nuclear accidents.
	Remembrance 

	27
	State Flag Day
	Observance 

	April - May

	Orthodox Easter Sunday & Monday, according to Orthodox calendar
	National holiday

	Next Sunday/Monday after Easter – Memory Parents’ Day
	National holiday

	May

	1
	Labour Day
	National holiday

	9
	Victory and Commemoration Day
	National holiday

	June

	1
	International Children’s Day
	Observance

	August

	27
	Independence Day
	National holiday

	31
	 National Language Day
	National holiday

	September

	3


	National Army Day, approved by decree of the President of the Republic of Moldova nr. 193 of September 3, 1991.
	Professional holiday

	December

	25
	Christmas Day
	National holiday


Annex A-2
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DEFENCE ATTACHÉ BIOGRAPHICAL INFORMATION FORM
	1. Country

	2. Date prepared
(day/month/year)
	3. Day of submission (day/month/year)

	4. Full name (use Roman letters capitalized)



	5. Full name (in native alphabet capitalized)

	6. Military Rank
    a) English language:
     b) Native language:
	7. Date of Rank
(day/month/year)


	8. Last position held before accreditation

	9. Seniority in last position

	10. Branch of Armed Service (Infantry, Artillery, etc.)

	11. Specialty

	12. Date of birth
(day/month/year)
	13. Place of birth
(town, state, province, country)
	14. Sex (male or female)


	15. Citizenship (indicate countries)

	16. Ethnic group
	17. Nationality

	18. Marital status
      single                 married                   divorced             widowed

	19. Religious affiliation
a) Denomination 

	b) practicing/non-practicing



	20. Home address in Moldova (can be completed later)

a) Office:
b) Home: 
	21.Telephone, Fax, e-mail
a) Office:

b) Home:

	22. Degrees and Honorific titles
	23. High Order Decorations

	24. Military service (chronologically, inclusive dates and locations; military schools, promotions/demotions in ranks and dates; units served/position held)

	25. Civil education

	26. Published works (title of article or book, name of publication in which it appeared)

	27. Languages (proficiency, degree of fluency)

	28. Dietary restrictions (if any)

	29. Preferred entertainment/hobbies

	SPOUSE INFORMATION

	30. Full name of spous

	28. Date of birth
(day/month/year)
	29. Place of birth 
(town, state, province, country)


	31. Maiden name
	
	

	30. Citizenship (indicate countries)
	31. Ethnic group
	32. Nationality

	33. Religious affiliation
       a) denomination 
	b)     practicing/ non-practicing

	34. Background (education, languages, professional interests, dietary restrictions, entertainment, hobbies)

	35. Childrens’ full name

	a) Sex
	b) Date of birth
	c) Marital status


Annex A-3
Registration Nr. ________

REQUEST FOR VISIT AUTHORISATION 
· Name of the applicant____________________________________________________________________
· Position____________________________________________________________________________________
· Purpose for requesting the meeting_____________________________________________________
· Proposed date and time for organizing the meeting ___________________________________
· The level of participation or persons whose presence at the meeting is requested

________________________________________________________________________________________________________________________________________________________________________________________________
· Classified level of the matter discussed at the meeting__________________________________
· Registration number of the vehicles entering the territory of the MOD requesting vehicle clearance___________________________________________________________________________
                                                                                                                                            (Signature)

                 (Name)                                                                                                                               

· Information regarding the accompanying staff 

· Last name & first name__________________________________________________________
· Military rank_____________________________________________________________________
· Country___________________________________________________________________________
· Position___________________________________________________________________________
· Date of birth______________________________________________________________________
· Personal identification number________________________________________________
· Access level to classified information__________________________________________
	The information obtained and the content of discussions at the meeting shall not be released or made known in any other manner to any other nation, or nationals thereof without the written approval of the, which must be requested through the ICD. Moldovan side commits to abide by the same requirement. The visitor(s) and the government represented will afford the information the same degree of security protection afforded to it by the Moldovan Government. The information will be used for purposes specified in the visit request and for no other purpose. The dissemination will be limited to persons who require the information in the performance of their official duties. Any known or suspected compromise or unauthorized transfer of the information received as a result of the visit will be promptly reported to the MOD.  




Annex A-4
Registration Nr. ________
DOCUMENTARY/INFORMATION REQUEST
· Name_________________________________________________________________________________________
· Position______________________________________________________________________________________
· Country______________________________________________________________________________________
· Information requested_____________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Purpose for the information requested___________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________
(Signature)
(Name)
	The information obtained and the content of discussions at the meeting shall not be released or made known in any other manner to any other nation, or nationals thereof without the written approval of the, which must be requested through the ICD. Moldovan side commits to abide by the same requirement. The visitor(s) and the government represented will afford the information the same degree of security protection afforded to it by the Moldovan Government. The information will be used for purposes specified in the visit request and for no other purpose. The dissemination will be limited to persons who require the information in the performance of their official duties. Any known or suspected compromise or unauthorized transfer of the information received as a result of the visit will be promptly reported to the MOD.       


Annex A-5
Registration Nr. ___________

REQUEST FOR ACCESS TO MILITARY FACILITIES 
· Military facility to be visited_______________________________________________________________
· Name of the person requesting access____________________________________________________
· Position______________________________________________________________________________________
· Purpose of request for access______________________________________________________________
· Proposed date and time for the visit______________________________________________________
· Classified level of matters to be discussed________________________________________________
· Registration number of the vehicles entering premises ________________________________
(Signature)

(Name) 
· Information regarding the accompanying staff 

· Last name & first name__________________________________________________________
· Military rank_____________________________________________________________________
· Country___________________________________________________________________________
· Position___________________________________________________________________________
· Date of birth______________________________________________________________________
· Place of birth_____________________________________________________________________
· Personal identification number________________________________________________
· Access level to restricted information_________________________________________
(Signature)
(Name)  
	The information obtained and the content of discussions at the meeting shall not be released or made known in any other manner to any other nation, or nationals thereof without the written approval of the, which must be requested through the ICD. Moldovan side commits to abide by the same requirement. The visitor(s) and the government represented will afford the information the same degree of security protection afforded to it by the Moldovan Government. The information will be used for purposes specified in the visit request and for no other purpose. The dissemination will be limited to persons who require the information in the performance of their official duties. Any known or suspected compromise or unauthorized transfer of the information received as a result of the visit will be promptly reported to the MOD.       


Passport size photo








� The list of public holidays, days of remembrance, and other holidays is presented in Annex A-1 and will be renewed and presented to DAOs accordingly.


�In some cases, the Defence Attaché can be appointed by the accredited country with the title of Military Attaché.


� Further details on accreditation of foreign diplomats to Moldova can be found at   �HYPERLINK "http://www.mfa.gov.md/accreditation-foreign-diplomats-RM-en/"�http://www.mfa.gov.md/accreditation-foreign-diplomats-RM-en/�


�http://www.mfa.gov.md/accreditation-diplomatic-staff-ro/attaches-special-ro/


� Vienna Convention on diplomatic relations of April 18, 1961.


�http://www.mfa.gov.md/accreditation-diplomatic-staff-ro/attaches-special-ro/


�http://www.mfa.gov.md/accreditation-diplomatic-staff-ro/attaches-special-ro/


�http://www.gov.md/ro/advanced-page-type/comisia-unificata-de-control


Parliament Decision nr. 433 of 26.12.1990 on remembrance days, national holidays and public holidays of the Republic of Moldova. 
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